

RESPONSE LETTER - GOVERNANCE
Research Governance Officer
St Vincent’s Hospital Research Office 
Translational Research Centre
97-105 Boundary Street
Darlinghurst NSW 2010

[Date]

Project Application number: [YEAR/PIDXXXXX]
Ethics Application number: [YEAR/ETHXXXXX] or [HREC/xx/xx/xxx] or [HREC unique reference number]
Governance Application number: [YEAR/STEXXXXX]
Project Title: [Project Title]
Co-ordinating Principal Investigator: [Co-ordinating Principal Investigator]
Site Principal Investigator: [Site Principal Investigator]
Sponsor: [Sponsor]

Dear Governance

Thank you for your email dated [insert date of email].
Please find below our responses to the individual queries raised by the RGO:

1. SVH RGO query: [copy SVH RGO queries in here]
PI Response: [add PI’s response]

2. SVH RGO query: [copy SVH RGO queries in here]
PI Response: [add PI’s response]

3. SVH RGO query: [copy SVH RGO queries in here]
PI Response: [add PI’s response]



Please find relevant documents listed below as newly uploaded documents with the responses in REGIS: 

· [Protocol, version & date]
· [PISCFs, version & date]
· [document filename, version & date]
· [Site Specific PISCFs, version & date] – based on Master version as tracked and clean document
· [Site Specific document filename, version & date] – based on Master version as tracked and clean document
· [CTRA, updated]


Please do not hesitate to contact myself or [Administrative Contact] on [contact number/email]

Thank you for your time and consideration of this study.

Yours sincerely, 

[Site Principal Investigator]
[Institution details]
[Telephone]
[Institutional Email]
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